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1. Introduction 
●​ Purpose of the Application: 

○​ The Agri Business Center (ABC) online application platform is designed to help 
users apply for various services, subsidies, or programs aimed at promoting 
agribusiness activities. This could include applying for financial assistance, 
registering agribusiness entities, or accessing other government-backed 
schemes. 

●​ Target Audience: 
○​ Agribusiness entrepreneurs, farmers, small business owners in agriculture, or 

any stakeholders in the agribusiness industry. 
●​ Key Features: 

○​ Online application submission. 
○​ Document upload for application processing. 
○​ Application tracking and status updates. 
○​ Easy registration and management of agribusiness profiles. 

2. Getting Started 
●​ System Requirements: 

○​ Internet connection. 
○​ Supported browsers (Google Chrome, Mozilla Firefox, Microsoft Edge, Safari). 
○​ PDF or image viewer for document uploads. 

●​ How to Access the Application: 
○​ Open your preferred browser. 
○​ Enter the URL: https://cos.gujagroerp.com/Trading/Subsidy/AIP/New?f=1 
○​ You will be redirected to the homepage of the Agri Business Center application 

platform.  
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○​  

3. New Application 

Steps to Create new Application: 

​ STEP 1: 

●​ Creating a New Application: 
○​ On the homepage, click on the "Create New Application" button. 

 

○​ Fill in the registration form with necessary details such as Name, Email, Phone 
Number, and any other required information. 

 

○​ Submit the form to move on next step after filling the compulsory fields 
○​ List of compulsory fields 
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■​ First name is compulsory required 
■​ Last name is compulsory required 
■​ Date Of Birth (જન્મ તારીખ) is compulsory required 
■​ Caste is compulsory required 
■​ Nationality (રાષ્ટ્રીયતા) is compulsory required 
■​ Nationality is compulsory required 
■​ Marital Status (પરણિત / અપરણિત) is compulsory required 
■​ Address (પત્ર વ્યવહાર નુ ંહાલ નુ ંસરનામુ)ં is compulsory required 
■​ Pin Code (પીન) is compulsory required 
■​ Pin is compulsory required 
■​ Village (ગામ) is compulsory required 
■​ Taluka (તાલકુા) is compulsory required 
■​ District (જિલ્લો) is compulsory required 
■​ Mobile No. (મોબાઈલ ન) is compulsory required 
■​ Email Address (ઇમઇેલ) is compulsory required 

STEP 2: 

Creating Education Information  & Uploading Documents 

●​ The documents can be uploaded under two categories  
○​ Identity proof documents 
○​ Educational Qualification Documents 

●​ Applicant can able to uploading following supporting documents 

Prepared by 

 ​ ​ ​ ​ ​ ​ As per SOW on 20th January, 2025 



●​ All documents under identity proofs are compulsory required to continue 
application process 

●​ Only SSC and SchoolLeaving certificates are required to continue the application 
process. 

●​ Process of Uploading Identity Proof and Educational Documents: 
○​ Select type of documents  

 

○​ Select document file in PDF or any image in good resolution ideal size is 
1024 px 

 

○​ Click on upload button  
●​ Once the educational documents are uploaded, it will show below Identity Proof 

Documents as under: 

 

●​ Once the document is uploaded then the following information will compulsory 
required: 

○​ School / College Name 
○​ Passing Year 
○​ Grade 

●​ It is mandatory to click on save after entering value to each line for educational 
documents 
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●​ If any line item or educational qualification has incomplete information then the 
system will not allow it to continue further. 

●​ Following documents types are compulsory 
○​ Identity Proof Documents: 

■​ Photo 
■​ Signature 
■​ Aadharcard 
■​ PANCard 
■​ ElectionCard 

○​ Educational Documents: 
■​ SSC 
■​ SchoolLeaving 

The complete Educational and Identity Proof Documents will look like as below: 
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STEP 3: 

Agri Business Center Location Information 

This step is provided under two steps: 

1.​ Opting the choice of selling various agro inputs 

 

2.​ Confirming the business operations  

 

●​ This step is required to select / tick on the various agro input selling choice 

Prepared by 

 ​ ​ ​ ​ ​ ​ As per SOW on 20th January, 2025 



●​ This step will also require to fill-up first priority center address to be filled by the 
applicant. The location of ABC will be decided based on Option - 1 Agri Business 
Location Details 

●​ Compulsory required: 
○​ Selection of selling various agri input  

■​  Pesticides (જતં ુનાશક દવાઓ) 

■​  Fertilizer (રાસાયણિક ખાતર) 

■​  Fertilizer and Pesticides (રાસાયણિક ખાતર અને જતં ુનાશક દવાઓ) 

■​  Farming Seeds (બિયારણ) 
○​ At least fill out Option - 1 Agri Business Location Details 

■​ Location Name (વ્યવસાય નુ ંઠેકાણુ)ં: 

■​ Address (સરનામુ)ં: 

■​ Village (ગામ): 

■​ Pin (પિન): 

■​ Taluka (તાલકુા): 

■​ District (જિલ્લો): 
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​ STEP 4: 

Finalization of Application 

 

●​ Applicants have to confirm the agreement terms. 

Step 5: 

Application fees payment 

 

Upon successful payment the application will be submitted to Center-incharge 
review after HO confirms the payments. 
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4. Retrieving Application 
 The user needs to retrieve information or the status of a previously submitted application by 
providing the application number and the registered email address. 

Steps to Retrieve an Application Using Application Number and Email 
Address: 

​ 1. Access the Application Retrieval Page 
 
The application can be retrieved by navigating to application home page and click on “Retrieve 
Your Application” 
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2. Enter the Required Information 
●​ Once you are on the application retrieval page, you will be prompted to enter the 

following details: 
○​ Application Number: 

■​ This is the unique reference number assigned to your application when it 
was submitted. You should have received this number in the confirmation 
email or it might be available on the application submission receipt. 

■​ Enter the Application Number accurately, as it serves as the primary 
identifier for your submission. 

○​ Email Address: 
■​ This is the email address that you used when registering or submitting the 

application. Ensure that you enter the same email address that was used 
during the application process. 

■​ The email address is essential for verifying your identity and linking it to 
the specific application. 

 

3. Submit the Information 
●​ After filling in both fields, click the "Retrieve Application" or "Submit" button to 

proceed. 
●​ The system will verify that the provided Application Number and Email Address match a 

valid entry in the database. 

 

●​ Application can be resumed to its last status updated 
●​ If the application fees have been processed then the application can not be modified by 

the applicant and the application status will be shown as “PaymentCompleted” 
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